P`1APPLICATION FORM 
FOR THE HIRE OF BRITWELL COMMUNITY CENTRE

The Hirer shall complete and sign this Application Form and by doing so shall accept the terms set out below and the Conditions of Hire set out overleaf at the Fees and Deposit agreed.  This Application Form, Booking Fee, Open/Close Fee (if less than 4 hours continuous hire) and Deposit (cheques made payable to Britwell Parish Council) should be returned to Britwell Community Centre at least 28 days before the Date of Hiring. In the case of any confusion between the terms below and the Conditions of Hire, then the Conditions of Hire shall prevail. The Hirer acknowledges that the Council may process and use any personal data provided as reasonably required by the Council hereunder. Any Deposit repayable  will be by cheque.
Covid 19: The Hirer shall be responsible and ensure that all persons covered by this Hire comply with all Government regulations and requirements, including any restriction or cessation of Hire, together with any specific Council Rules.

Name of Proposed Hirer	 (must be over 25)……….……………………………………………………..
Address…………………………………………………………………...........................................................................................................................................................................................................................................
Telephone/Mobile …………………………………………………………………………………….
Email..............................................................................................................................................
Date of Hiring*…………………………………………………………………………………………..
Period of Hiring:  From ………………………………am/pm     To ..........…………………..…am/pm
Purpose of Hiring…………………………………………………………………………………….......
....................................................................................................................................................................
Please detail if party for young people between ages 15 – 25 years (“Youth Party”).
If Youth Party -arrangements for Security    ............................................................... ..............................
....................................................................................................................................................................
Estimated Number of Persons Attending…………………………..........................................................
Will music be involved?  Yes/No** If Yes please state:  Disco/Recorded /Live
Please give details........................................................................................................................................
Will alcohol be consumed? Yes/No***  ............................................................. ....................................
The Hirer cannot bring or allow his/her guests to bring their own alcohol onto the Premises; any breach will affect the Deposit. Where alcohol is to be consumed, the Council will arrange for the Function Bar to be opened, which will provide all drinks – both alcohol and soft drinks for service.

The following additional special conditions apply/state ‘none’ ..............................................................
....................................................................................................................................................................
....................................................................................................................................................................
....................................................................................................................................................................
Signature of Hirer................……………………………………………. …..          Date…………………….

Signed as accepted by Britwell Parish Council.............................................. .         Date...............................
______________________________________________________________________________________ 
Office Use
Deposit   £……………………………....                               Booking fee £…………………………...

Date Received …………………………...                            Date Received..........................................

Open/Close fee £…………………………...                         Date Received..........................................
Proof of address provided eg Council Tax            …………………………………                                                                        
Conditions of Hire 
The Hire of Britwell Community Centre Hall (the Premises) includes use of the Hall during the period of hiring and shared use of the car park, toilet facilities, kitchen and appropriate use of the necessary thoroughfares but does not include the Chicken Ranch Bar, offices, store rooms or sports pitches. Alcohol cannot be consumed other than that provided by the Council ,which will arrange for the Function Bar to be opened for service. CCTV  is in operation.

Contract for Hire
1. Britwell Parish Council (‘the Council’) reserves the right to refuse to accept any application to hire the Premises. A contract for Hire will be formed when the Council receives the completed and signed Application Form Booking Fee and Deposit and the Council confirms acceptance in writing by signing a copy of the application form. 
1. If, as Hirer, you overstay the agreed Period of Hire, you will be charged for the additional time at an appropriate hourly rate to be reasonably determined by the Council. Any set-up/set down forms part of the Period of Hire.
1. The Hirer must not sublet the Hiring.

Cancellations
4.  Notice of cancellation of a Hiring must be given to the Council at least 28 days before the Date of Hiring, when the Booking Fee, Open/Close Fee  and Deposit will be refunded in full.   In cases of shorter notice, a cancellation charge equal to the Booking Fee may be made unless the Council can re-hire the Premises so that the Council does not suffer financial loss from the cancellation.
5.  The Council reserves the right to terminate/cancel any booking at short notice when the Booking fee, Open/Close Fee  and Deposit will be returned in full.  The Hirer will have no further recourse against the Council. This right will not be ordinarily exercised except in circumstances beyond the control of the Council.
6.  The Council reserves the right to terminate/cancel any booking at short notice when the Booking fee will be returned in full.  The Hirer will have no further recourse against the Council. This right will not be ordinarily exercised except in circumstances beyond the control of the Council.

Responsibilities of Hirer
7.  The Premises shall not be used for any purpose other than that stated on the Application Form. 
8.  The Hirer shall be solely and personally responsible for each of the following in respect of him/herself and all persons coming onto or using the Premises in connection with or as a consequence of  the Hiring:
a.  That  everyone is made aware that the Premises are situated in a residential area and that every effort is made to keep music and noise to a reasonable level and that all persons arriving or leaving the Premises do so quietly. The Hirer is responsible for making sure all those attending arrive and leave within the Period of Hiring.
b. That no gambling nor any riotous, unlawful, disorderly, loud or unseemly conduct or activity takes place on the Premises.
c. That no damage, breakage or loss occurs to the Premises or to any furniture, fixture, fitting or equipment belonging to or in the care of the Council. That tables and chairs should be lifted and not dragged
d. That at the end of the Period of Hiring the Premises and contents are left clean and tidy, the Premises secured and any keys returned promptly to the Council. Waste should be removed and the Council may deduct from Deposit for any breach.  
e.  That the Hirer shall personally be present on the Premises throughout  the Period of Hiring for the purpose of ensuring that these Conditions of Hire are met
f  That no alterations or additions are made to the lighting heating seating fixtures or fittings in the Premises and in particular no additional heating equipment is brought onto the Premises and no bolts screws nails or tacks affixed to any part of the Premises
g  That any access key/s issued to the Hirer by the Council will not be copied or given to a third party but will be returned promptly to the Council after the Period of Hiring has expired.
h  That nothing is affixed to any walls doors floors fabric or fitting on the Premises so as to cause damage. No items which may form trip hazards or obstructions  may be left in any thoroughfares doors or exits.
i That no smoking takes place within the Premises nor use of vaporised imitation smoke or any naked flame or lighted candles
j No flammable or explosive items or anything which may give off an offensive smell or odour may be brought onto or used on the Premises or in proximity to the Premises.
k.That in the event of fire or any emergency, the Hirer is aware of evacuation exits and procedure, and responsible for their party.
l  That no vehicles are left overnight in the car park
9.	The Hirer must ensure all necessary licences are obtained and all legal and statutory obligations are complied with; in particular Health and Safety procedures, all electrical goods must comply with HSWA and COSH regulations and be subject to a recent electrical test by a qualified electrical engineer, where the hiring involves children that adequate supervision is given at all times.
10.  The Hirer must ensure that at all times the capacity of the Premises or any part thereof  is not exceeded. The Hall capacity is 150 people. No tickets may be sold on the door without the Council’s prior written consent.
11  Use of the kitchen is for the serving of previously prepared food and the Council does not hold out that the kitchen meets hygiene standards for the preparation of food. Any caterers used by the Hirer must be made aware of this.
12 In the event of any failure by the Hirer to discharge any of its responsibilities under these Conditions of Hire, the Hirer shall be solely and personally responsible to the Council for making good any loss damage costs and expenses incurred in re-instating, cleaning, or otherwise as the result of the Hirer’s said failure.   The Council will, without prejudice to any other remedy available to it, be entitled to retain some or all of the Deposit paid by the Hirer as the case may be to defray any such damage costs and expenses or otherwise in respect of any breach of these terms.
13  In the event that the Hirer has a regular contract to use the Premises either party may terminate such contract on three months’ written notice in advance to the other party.

Liability of Council 
14.  All Hirers must take the Premises as they find them; the Council cannot accept responsibility for any inadequacy nor unsuitability of the Premises nor any defects or possible sources of danger not known to it.
15.  The Council accepts no responsibility for loss of or damage to any vehicle, jewellery, money or other property of anyone coming onto or using the Premises. The Council accepts no responsibility for any injury to any person coming onto or using the Premises insofar as the law allows.
Britwell Parish.Hall Hire Application Form.Issue 06.21

